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MBJOY benosipckuii neTckuii K IIPUKa3y 3aBEaYIOIIEH
can «Komocox» MBJ1OY benosipckuii
[Tporokoi ot 08.11.2013 Ne 2 nerckui cag «Komocox»

or 08.11.2013r. Ne 53

[HOPAIOK
IIPEIOCTABIICHUSI MyHULIUIIATbHON YCIYTH
«[IpenocraBnenne napopmaru 06 00pa30BaTENBHBIX MPOrpaMMax M yUeOHBIX TUIaHaX, Pad0OYNX
nporpaMMax yu4eOHbBIX KypCOB, IPEIMETOB, JUCIUIUIMH (MOIYJIEH ), TOAOBBIX KaJIeHAAPHBIX
y4eOHBIX TpapuKax»»

I. O01Ine mosro:KeHUA
1.1. Topsaok mnpenocraBieHUs MyHHLMINANbHOW yciyru «llpegoctaBienne uHopmanuu o0
00pa3oBaTeNbHBIX MpOrpaMMax M y4eOHBIX IUIaHaX, pabouMX NporpaMMax Y4eOHBIX KypCOB,
MPEeIMETOB, TUCHHIUIMH (MOAYJEH), TOAOBBIX KaJCHIAAPHBIX YUeOHBIX Tpadukax» (maiee —
[Topsanok) ycraHaBIuMBaeT MNOPSAOK, CPOKU M MOCIEA0BATEIbHOCTh AEUCTBUN (aIMUHUCTPATUBHBIX
nporenyp) MpH OKa3aHWM MyHHOMIANbHOW ycnyru «lIpemocraBnenne uHQOpManuu 00
o0pa3oBaTeNbHBIX IpOrpaMMax M y4eOHBIX IJIaHaxX, paboyMX MporpaMmax y4eOHBIX KYypCOB,
MPEIMETOB, TUCIUILIMH (MOAYJIEH ), TOAOBBIX KaJIEHAAPHBIX YUEOHBIX TpaduKax».
1.2. TlonyuaTenssMd MYHHULUMOAIBHOW YCIYrH SBISIIOTCA (U3UYECKHE U IOPUAWYECKHE JIHIA,
UMEIOIUE MIpaBO Ha NPEJOCTABIEHUE UM MYHUIUNAIBHOM YCIYTM B COOTBETCTBUU C
3aKoHOaTenbCcTBOM Poccuiickoit @eaepannu OO0 B CHITY HAJCICHUS UX 3asIBUTEIISIMU B TIOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATeIbCTBOM Poccuiickoit denepanuu, MOJTHOMOYUSMH BBICTYNIATh OT UX
MMEHHU (J1aree Mo TeKCTY — 3asiBUTENID).
1.3. Mynununanenast yciyra npenocrasisercs MBIAOY benospckuit nerckuit can «Komocok»
(manee — yIoTHOMOUCHHOE YUPEKICHHUE).
1.4. Wndopmanuss o0 MecTe HaxoXAEHUs, rpapuke paboTbl M CHpaBOYHBIE TeNe(OHbI
YIIOJTHOMOYEHHOTO YUPEKACHHUS
Pecnybnuka Xaxacus, Anrtaiickuii paiioH, ceno bensiii Sp, ynuna Jlenuna 242 ¢8-00mo0 16-00
oben ¢12-00 1013-00  8-390-41-2-27-61
1.5. MyHuuunanabHas yciiyra MpeIoCTaBISE€TCS 3asBUTENSIM MpPU HMX JHUYHOM OOpalleHuH,
MMCbMEHHOM 00paIlleHuH, 10 Telne(OoHy, MU MOCTYIUIEHUH 0OpaIlieHUs 110 3JIEKTPOHHOH MoYTe.
1.6. MyHHuIIMTIATBHAS yCIIyTa MOXKET OBITH MOJTy4YeHa 3asiBUTEIIEM CaMOCTOSITEIIbHO TTPU 0OpaIieHun
Ha EIuHBIA NOpTan TOCYyIApCTBEHHBIX W MYHMIMNAIBHBIX yciuyr Poccuiickoinr ®@epepannu
www.19.gosuslugi.ru;

II. Crangapr npenocTraBjieHHss MyHHIUNIAJIBHON yCJIyrH
2.1. HaumeHoBanue MmyHuiunanpbHo  ycnyru:  «lIpemoctaBienne  uHbopmanuu 00
0o0pa3oBaTeNbHBIX MPOrpaMMax W YYeOHBIX IUIaHaX, pabouMx mporpamMmax Y4YeOHBIX KYpCOB,
MPEAMETOB, TUCIUIUIAH (MOIYJIEH ), TOJIOBBIX KAJICHIAPHBIX YI€OHBIX rpaduKax .
2.2. MyHMIMManbpHas yciayra NpeAoCTaBisieTcs YIOJIHOMOYEHHBIM YUPEKICHHEM.
JIOMKHOCTHBIMU ~ JIMIIaMH, OTBETCTBEHHBIMU 3a MPEAOCTaBICHHE MYHULMUIAIbHON YCIYyTH,
SBJIAIOTCSI COTPYAHUKH YIIOJIHOMOUYEHHOTO YUPEKIeHUs (1ajee — Y IOJTHOMOUYEHHBIH COTPYIHUK).



Jlia mpenocTaBiieHHs MYHHUIMIAIBbHON YCIyrd He TpeOyeTrcst oOpalleHuss B HHBIE OpraHbl
rocy/1apCTBEHHOM BJIAacTH, OpraHbl MECTHOI'O CaMOYIIPaBJIEHUS U OPraHU3aLUH.

2.3. Pe3ynbTaroM NpeNOCTABIECHUS MYHUIMNAIBHON YCIYrH SBISETCS IOIY4YEHHE 3asBUTEIIEM
uHpopmanuu 00 00pa3oBaTENbHBIX IMPOrpaMMax M Y4YeOHBIX IJIaHaxX, pabodux mporpaMmax
y4eOHBIX KypCOB, IPEIMETOB, TUCHUILUIMH (MOAYJIEH), TOIOBBIX KaJleHJapHBIX y4eOHBIX rpadukax
MYHHIIMIIAIEHOTO 00pa30BaTENbHOIO YUPEKICHHUS.

2.4. Cpok npeaoCcTaBICHUS MyHULIMTIATLHON YCITYTH:

- TpeocTaBiIeHNe MYHUIIMIIAIBLHOW YCIyru mocpeacTBoM EnquHOro mopTraiia rocyaapcTBEHHBIX U
MYHHUIMIANBHBIX yciayr Poccuiickoit @enepanuu, a Takke MpU JUYHOM YCTHOM U Tesie(OHHOM
0OpaIeHnu 3asBUTENS, OCYIIECTBIISIETCS B IHb OOpaIeHus 3asiBUTEIIS,

- IPEIOCTABJICHUE 3asBUTENISIM MYHUITUNIATIBHON YCIYTH MPH UX MUCHBMEHHOM OOpAaIleHHH, a TaKKe
IIpU OOpAIIEHUH I10 3JIEKTPOHHOM [10YTE - B CPOK /10 / KAJICHAAPHBIX JHEH.

2.5. IlpenocraBineHne MyHUIIUTAIBHOW YCIYTU OCYIIECTBISETCS B COOTBETCTBUU CO CJICIYIOITUMU
HOPMAaTUBHBIMH NPABOBBIMU aKTaMHU:

— Koncrurynus Poceniickont ®enepanuu;

— 3akon Poccwuiickoit ®deneparuun ot ot 29.12.2012 No273-03 «O06 obOpa3oBaHuu B
Poccuiickoit denepanum»

— @enepanbHblil 3akoH 0T 24.07.1998 Ne 124-®3 «O6 OCHOBHBIX TapaHTHSIX MpaB peOCHKA B
Poccuiickoit @eaepanum» (C MOCIETYIOIMMHA U3MEHEHUSIMH);

— @epnepanbubiii 3ak0H oT 06.10.2003 Ne 131-D3 «OO0 00mMX NPUHIUIIAX OpPraHU3AIIH
MECTHOT0 camoyrpaBieHnus B Poccuiickoit deaeparumny (¢ mociaeIyroUMA U3MEHEHUSIMH);

—  @enepanpHbiii 3akoH oT 02.05.2006 Ne 59-@3 «O mopsake paccMOTpeHUs OOpalleHHi
rpaxaan Poccuiickoit @eneparumy (¢ MOCIeTyIOIIMMHA U3MEHEHUSIMH);

— @enepanpHblii 3akoH oT 27.06.2010 Ne 210-®3 «O0 opraHuzauuu NpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MyHHUIIMUIAIBHBIX YCIYT» (C HOCIEAYIOIMMH U3MEHEHUSIMHU);

— Ilocranosnenue IIpaBurenscrBa P® ot 19.03.2001 r. Ne 196 «OO0 yTBep:KJI€HUU THUIIOBOTO
TOJIOXKEHUS 00 0011e00pa30BaTEIHFHOM YUPEIKICHUNY;

— Tlocranosnenue IlpaButensctBa P® ot 07.03.1995 r. Ne 233 «O6 yrBepxaeHuH THIIOBOTO
MOJIOXKEHHS 00 00pa30BaTEIbHOM YUPEXKIECHUU JOMOJIHUTEIBHOIO 00pa30BaHus 1eTei»

— Pacnopsikenue IlpaBurtensctBa Poccuiickoit @eaepauun ot 17.12.2009 Nel993-p «O6
YTBEPKACHUH CBOJHOIO IEPEYHS MEPBOOYEPEAHBIX IOCYIaPCTBEHHBIX U MYHMIMIIAIBHBIX
YCIIYT, IPEIOCTABIISAEMBIX B AJIEKTPOHHOM BUJE» (C MOCIEIYIOIIMMHA U3MEHEHUSIMH );

— Pacnopsikenue IlpaButensctBa Poccuiickoit ®enepannn ot 25 anpenst 2011 r. Ne 729-p
«O0 yTBEpX/I€HUU MEepeyUHs yCIYyT, OKAa3bIBAEMbIX T'OCYJApCTBEHHBIMU U MyHULIUTIAJIbH BIMU
YUPEXKIECHUSAMU U IPYTMMHM OpPraHU3alMsIMM, B KOTOPBIX pa3MeIIaeTcs roCydapCTBEHHOE
3aManre (3aKa3) WM MYHUIUIMAIbHOE 3aJaHue (3aka3), MOJIeKANIUX BKIIOUEHHUIO B
peecTppl TOCYJApCTBEHHBIX WJIM MYHUIUIAIBHBIX YCIYI U MPEAOCTaBIsIEMbIX B
AIEKTPOHHOU (hopme» (C TTOCIETYIONTUMU U3MEHEHUSIMH );

— TIlocranosnenune IlpaButensctBa PecnyOmmku Xaxacus ot 13.05.2010 Ne 253 «O6
yrBepxkaeHun  [lmaHa mepexoma Ha  NpEeAOCTaBI€HME B AJIEKTPOHHOM  BUJE
TrOCYAapCTBEHHBIX U MYHUITUTIATBHBIX yCIyT (hyHKIHi) B Pecriybnuke Xakacus

— VYcraB MBJIOVY benosipckuii aetckuii cag «Konocok»

2.6. [lepedeHb TOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABIICHUS] MYHUIIMTIAIIBHON YCITYTH:
2.6.1. IlpenmocraBieHne  MyHULIMOAIBHOW  yCIyru  mnocpenctBoM  EaumHoro  mopraia
FOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX yciayr Poccuiickoin ®enepanuu, a TakKXKe MNPH JTHAYHOM



YCTHOM U Tele(OHHOM OOpaIeHUu 3asBHUTENA B YIOJTHOMOYEHHOE YUpEXIACHUE, HE TpeOyeT
IIPEIOCTABIIEHUS JOKYMEHTOB, KPOME IOKYMEHTOB, YOCTOBEPSIOIINX JIUYHOCTD 3asIBUTENS;

2.6.2. Jlnst momydeHus: MyHHUIMIIATBHON YCIYTH MPU MUCBMEHHOM OOpAIeHUH B YIIOJIHOMOYEHHOE
YUPEXKIEHUE 3asIBUTEIIEM IIPEACTABISAIOTCS CIEAYIOIINE JOKYMEHTBL:

- 3asBJICHHE Ha TPENOCTaBIeHHE HHPOpMaLuu 00 00pa3oBaTeNbHBIX NpOTrpaMMax U y4eOHBIX
IJ1aHax, paboyux mporpamMmax y4eOHBIX KypCOB, NMPEAMETOB, TUCHUIUIMH (MOAYJEH), roJI0BBIX
KaJIeHAApHBIX y4eOHbIX rpadukax MyHHUIMIAILHOTO 00pa30BaTEIbHOIO YUPEKICHUSI.

B nuceMenHOM oOparieHnu 3asiBUTENs B 0043aTeIbHOM MOPSIIKE TOJIKHBI ObITh YKa3aHbI:

- dbamunus, UMs, OTYECTBO 3aSIBUTEIIS;

- azpec (IOYTOBBIM WMIIM 3JEKTPOHHBIN), 10 KOTOPOMY YIOJIHOMOYEHHBIM JIMIIOM JIOJIKHBI
OBITh HAaIPaBJICHbI OTBET, YBEJIOMIICHUE O TIepeaipecaii 0opamieHus;

- U3JI0’)KEHUE CYTH O0OpalleHMs;

- JIMYHAs MOJIUCH 3asBUTEI;

- Jata oOparieHus.

2.6.3. Ilo cBoeMy >KenaHUIO 3asgBUTENb JOIMOIHUTEIBHO MOXET MPEICTaBUTh HHbBIE JOKYMEHTHI,
KOTOpBIE, IO €r0 MHEHUIO, UMEIOT 3HAYC€HUE AJIs IPEIOCTaBIICHUS MyHUIIUIIaJIbHOU YCIyTH.

2.7. OcHoBaHMii ANl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Ui TPeJOCTaBICHUS
MYHHUIIMIIAJBHOW YCIYTH HET.

2.8. [lepeuenb ocHOBaHMI Uil IPUOCTAHOBJIEHUS UM OTKa3a B NMPEAOCTaBICHUH MYHULIUIIATbHON
YCIIyTHU:

- HeHajuiexamee odopmieHHe 3asBUTEIEM NUCHBMEHHOTO 3asBJICHUS Ha IPENOCTaBICHHE
MYHHIIMIIATBHOW yCIIyTH (OTCYTCTBHE CBEIEHUH O (QaMHIMK, UMEHHM U OTYECTBE 3asBHUTEIS,
MOYTOBOM ajipece — ISl (PU3MYECKHX JHI]; OTCYTCTBHE MOJHOTO HAMMEHOBaHUS, ajpeca MecTa
HaxO0XJIEHUS — JUIsl IOPUIUYECKUX JIUI; OTCYTCTBUE B 3asBJICHUU MOJIMUCU 3aABUTENS WIH €ro
YIIOJTHOMOYEHHOTO TPEACTABUTENS; OTCYTCTBHE KOINUU JOBEPEHHOCTH — Ul IPEACTABUTENIEH
(bU3MYECKUX U FOPUINYECKUX JIUII, TeHCTBYIOIIUX HA OCHOBAHUH JOBEPEHHOCTH);

- HECOOTBETCTBUE OOpAILEHUS COAEPKAHUIO0 MyHUIIUTIAIbHON YCIyTH.

3asBUTENIb BIIpaB€ OTKa3aTbCid OT IPEJOCTABIECHUS MYHULUINAIBHOM YCIYrd, OOpaTHBIINCH B
YIOJTHOMOYEHHOE YUPEXKACHUE C COOTBETCTBYIOIINM 3asBIICHUEM.

2.10. JIpyrux yciyr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU U 00S3aT€IbHBIMU JIJIS TIPE0CTABICHUS
MYHULHUIIATBHON YCIYTU HE PELYCMOTPEHO.

2.11. MyHununaneHas yciayra rnpeiocTaBisiercs Ha 0€3B03Me3JHOM OCHOBE.

2.12. Bpems oxxuaHus JIMYHOTO MpUEMa B OUepeInd JOHKHO COCTaBIAThH He 6onee 15 munyt. Ecnu
ycliyra MpeAoCTaBsAeTCS MEHCHUOHEpaM, UHBAIMIAM, TO CPOK OXHUIAHUS CIEAYIOIIEro 3asBUTENs
MOJKET ObITh MpojJieH 10 30 MUHYT.

[Tpuem Bcex 0OpaTUBIIMXCS JIUIL JOJDKEH OBITH OOECTIEYeH HE To3AHee, YeM 3a | Jac 70 OKOHYaHUS
pabouero mHS

2.13. Jlaroii mnpuUHATHS K PACCMOTPEHUIO MHUCHMEHHOIO 3asBICHUS O NPEAOCTAaBICHUH
MYHHIIMIIATFHOM YCIYTH U TPUIAraeMbIX JOKYMEHTOB CUHMTAETCS JaTa PETUCTpallid B >KypHase
BXOJSIIEH TOKYMEHTALIUH.

2.14. B nmomemeHusx sl paboOThl C 3asgBUTENSMU Pa3MEMIAIOTCs HH(POPMAIMOHHBIE CTEHIBI O
MYHUIUNATBHOW — YCIIyre, COJAEpKallie BHU3YaJbHYI0O M  TEKCTOBYIO HMH(pOpMamuio o
MyHHUIMIaNbHOU yenyre. Ha dacaanoit yactu 3n1anus pazmeniaercs nHGopMalys 0 HAMMEHOBaHUU
YIOJTHOMOYEHHOT'O YUPEKICHUSI.

Jlia oxxujaHus mpueMa 3asBUTENSIM OTBOASTCS MecTa, 000pYyAOBaHHBIE CTYJIbSMHU, CTOJIAMHU JJIs
BO3MOXXHOCTH O(hOpMIIEHUS TOKYMEHTOB.



[Tomemnenne TOKHO OBITH 000PYIOBAHO B COOTBETCTBHH C CAHUTAPHBIMH MTPABUIIAMH U HOPMaMHU.
2.16. Ilokazarenu 1OCTYIIHOCTH U Ka4eCTBa MyHULIUIIAIILHOM YCIIYTH.

— coOJoIeHUE CPOKOB IIPUEMA U PACCMOTPEHUS IOKYMEHTOB;

— coOmroieHne cpoka MoJy4eHus pe3yibTaTa MyHUIIUIIAIbHOW YCIYTH;

— HaJM4yue TMpeneaeHToB (0OOCHOBaHHBIX JKano0) Ha HapylleHHEe aJIMUHHCTPATUBHBIX
pEriIaMeHTOB MPEIOCTABICHUS MYHUIUITAIBHBIX YCIIYT, COBEPLICHHBIX YIOTHOMOYCHHBIMH
JIUIIAMHU.

2.17. llpenocraBieHne MyHUIUIIAIBHON YCIIYTH B JISKTPOHHOM BHJIE OCYIIECTBIseTcsl Ha EnuHoM
noprajie  TOCYJapCTBEHHBIX W MYHHIUNAIBHBIX  ycayr — poccuiickoin — depepanuu
www.19.gosuslugi.ru.

III. ATMUHHCTPATHUBHbIE NPOLEAYPHI

Onucanue noc/jie0BATEJIbHOCTH /I CTBUI NP NPeAOCTABIEHNH MYHUINIIAJBHON YCIyTH
3.1. IlpenocraBieHne MyHUITUTIAILHON YCIIYTH BKIIFOYAET B C€0s CIASAYIOIINE ITAIIbI:
- IPUEM U PETUCTPALUs JOKYMEHTOB OT 3asBUTEIS;
- paccMOTpeHHe MMCbMEHHOI0 OOpaIleHus 3asBUTEIIS;
- HOJTrOTOBKA U HAIIPAaBJIEHHE OTBETOB 3asIBUTEIISIM.
Onucanue MOCHEIOBAaTEIbHOCTH  JEMCTBUM  aIMUHMCTPATUBHBIX Ipoueayp Periamenra
IpeICTaBICHO B OJI0K-cxeme (mpritoxkenue Ne 2).
3.2. OcHoBaHMEM [UIsl Hayaja HCIHOJHEHUS MYHMLMIIAJbHOW YCIYI'M SBJSETCS OOpalleHue
3asgBUTENS B YIOJHOMOYEHHOE YUYPEKACHHE [0 BONPOCY IMpenocTaBieHus HHpopMamun 00
oOpa3oBaTeNbHBIX IporpaMmax M Y4YeOHBIX IIJJaHaX, padOyuX MporpaMMax Y4eOHBIX KypCOB,
MPeIMETOB, AUCUUILINH (MOJYJIei), TOI0BbIX KaJeHJapHbIX Y4eOHBIX rpagukax o0pa3oBaTEIbHbBIX
YUPEKACHUM.
3.3. CoTpyIHUK YIOJHOMOYEHHOI'O YYPEXKIEHHUS, OTBETCTBEHHBIN 3a OCYILECTBICHUE NpUEMa U
perucTpanyy NMCbMEHHBIX 0OpallleHHA:
- IPUHUMAET U PETUCTPUPYET NOKYMEHTHI B )KypHAJIE BXOJAIIEH JOKYMEHTAIUY;
- Ha BTOPOM 3K3EeMIUISIpe MMCbMEHHOTO OOPAIIeHNsl CTABUT POCIIUCH U JIaTy MpueMa JJOKYMEHTOB OT
3asiBUTENS (MpU JTMYHOM OOpaIlleHNH);
- HampaBiseT MUCbMEHHOE OOpallleHHe Ha PacCMOTPEHHE PYKOBOJIUTENIO YIOIHOMOYEHHOTO
YUpEXKIECHUS.
Bpewmst nprema TOKyMEHTOB COCTABIISIET 15 MUHYT.
3.4. Pe3ynbpTaToM UCIIOJIHEHUS aJ]MUHUCTPATUBHOIO JICHCTBUS SBJISAETCS HaNpaBieHUE oOpaleHus
3asiBUTENSI PYKOBOJUTENIO YIIOJIHOMOUYEHHOTO YUPEXKICHUS.
3.5. PykoBouTENb YITOTHOMOUYEHHOTO YUPEXKICHUS
- ompenenser JODKHOCTHOE JIMLO YIOJHOMOYEHHOI'O YUYPEKIEHHUS, OTBETCTBEHHOE 3a
paccMoTpeHHe 00palleHus U MOATOTOBKY IMPOEKTa OTBETA 3asBUTEINIO (Jjajiee - UCIIOTHUTE);
- JlaeT yKa3aHUs HCIOJHUTEN0 B (opMe pPE30IOLUUU C OTpaXeHHeM (aMuUIUU M HHHUIIMAJIOB
WCIIOJIHUTEIS, TOPSAJIKA, XapaKTepa U CpOKa UCIIOTHEHUSI.
3.6. UcnonHurens:
- obecneunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPAaCCMOTPEHUE MHCbMEHHOTO
oOpalieHus, B ciaydae HE0OX0AUMOCTH - C Y4aCTHEM I'pakJaHHHA, HAIIPaBUBILETO 0OpalleHue;
- TOTOBHUT MPOEKT OTBETA HA MHCbMEHHOE OOpallleHue M He TO3J1Hee 3 JHEH 10 UCTeUeHUs cpoKa
IIPEIOCTABIICHUSI MYHULMINAIBHOW YCIYrd B TMOPSAKE [JEJIONPOU3BOACTBA IPEACTABISAET Ha
MOJIIUCh PYKOBOJUTEIIO YIIOJTHOMOUYEHHOTO YUPEXKICHHS.



3.7. Ilocne moanucaHusi OTBETCTBEHHBIN COTPYIHHUK YIMOJHOMOYEHHOIO YUPEKICHUS HAIpaBiseT
OTBET 3asBUTEIIIO 110 aJIPECy, YKa3aHHOMY B MUCbMEHHOM OOpaIllEHUU.

IV. Ilopsinok 1 (popMBI KOHTPOJISA 32 NPEAOCTABICHHEM MYHHIUIIAJIBHON YCIYIH.
4.1. Texymuii KOHTPOJb 3a COOJIIOIeHNEM HacTosmero [lopsaka ocyecTBIsIeTCsS PyKOBOIUTEIIEM
WY KYpPUPYIOLIUM 3aMECTUTENIEM PYKOBOAMUTENS MYHULMIAIBHOIO OpraHa yIpaBJICHHS
o0Opa3oBaHHEM M BKJIIOYAET B ceOsl MPOBEACHUE MTPOBEPOK, BBHIABICHUE M YCTpAaHEHUE HAapyIICHUN
IpaB 3asBHUTENEH, pPacCMOTpEHUE, NMPUHATHE PEIICHWH U TMOATOTOBKY OTBETOB Ha oOpalleHus
3asiBUTENICH, COAepKaIlMX jKajJo0bl HA peLIeHUs, NeHCTBUS (0e31eHCTBUS) TOJKHOCTHBIX JIMII.
4.2. TIpoBepKH MOJHOTHI U KayeCTBA MPENOCTABICHUS MYHULUIAIBHOW YCIyTH OCYIIECTBISIOTCS
Ha OCHOBAaHUM aKTOB MYHHIIMIIAJIBHOTO OpraHa yIpaBieHHsI 00pa30BaHUEM.
[IpoBepku MOTYT OBITh IUIAHOBBIMM (OCYIIECTBIIATHCS Ha OCHOBAHUU IOJIYTOJOBBIX MJIM T'OJOBBIX
IUIAHOB pa0O0ThI) ¥ BHEIIAHOBBIMH.
4.5. Pemienue O NpPOBEIECHUM BHEIUIAHOBOM IIPOBEPKHM IOJHOTHI M KAaueCTBAa IPEAOCTaBIICHUS
MYHULUIAJIBHON YCIyTy IPUHUMAETCA B CIEAYIOLIUX CIy4dasx:
1) B CBSI3U C MPOBEPKOM YCTpaHEHUs paHee BBISBICHHBIX HapylieHui TpeOoBanuii Ilopsaka u
WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TPEeOOBaHHUS K TPEJOCTABICHUIO
MYHULUIIAJIBHON YCIyTH;
2) oOpameHui Tpaxaan ¢ )kamo0aMy Ha HAPYIICHUS UX MMPaB U 3aKOHHBIX WHTEPECOB JICHCTBUSIMU
(Oe3nelicTBUEM) TOJIKHOCTHBIX JIMILI, OTBETCTBEHHBIX 32 IIPEIOCTABIICHUE MYHULIUIIAIBHON YCIYTH.
4.6. Pe3ynbTaTbl NpPOBEPKH IOJHOTHI M KayecTBa IPEAOCTaBICHUS MYHHUIMIAIbHON yciIyru
o(hopMIISIOTCST aKTOM, B KOTOPOM OTMEUAIOTCS BBISIBIEHHBIE HEJOCTAaTKH U MPEATIOKEHUS MO MX
YCTpaHEHHUIO.
4.7. Ilo pe3ynpraraM KOHTpOJsl B CiIy4dae BbIABICHUS HapyLICHWM IpaB 3asBUTENIEH
OCYILIECTBIISIETCSl IPUBJICYCHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOaTenbCTBOM Pocculickon denepanui.
4.8. KoHTponb 3a TMpeloCTaBI€HWEM MYHUIMNAIBHONM YCIYTM CO CTOPOHBI 3asBUTENEH
OCYILIECTBIISIETCSl yTeM MOJy4eHHUs] MHPOpMaluu, npeaycMoTpeHHoi HactosmmM [lopsnkom, a
TaK)Ke MyTeM o00’kajoBaHMs JercTBUM (0e31eHCTBUS) JOJKHOCTHOIO JIMIA, MPUHMMAEMOI0 UM
peuIeHus Ipyu NPeIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH.

V. JlocyneOHblii (BHeCyaeOHBbIH) MOPAIOK 00:xKa10BaHUS PeLieHUI 1 JAelicTBHil (0e31eiicTBUSA)
COOTBETCTBYIOIIET0 YIIOJTHOMOYEHHOI0 OPraHa, a TaK:Ke J0LKHOCTHBIX JINI, 0TBETCTBEHHBIX
3a NMpeaocTaBIeHHe MYHHIMNAJIbHOM yCJIyTrH.

5.1. 3asBuUTenM UMEIOT TMpaBO Ha oOXKanoBaHUE JeHCTBUI (0e3aelcTBUS) U peLIeHHH
VIIOJTHOMOYECHHOTO YUIPEKIACHHS, a TAK)Ke JIOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPEIOCTABICHHE
MYHHIIMITAIGHOW  YCIIYTH, Hapymammux TpedoBanus Ilopsaka B gocyaeOHOM TOpsaKe B

COOTBETCTBYIOIIEM MYHHIIHITAILHOM OpTaHe YIIPaBICHUS 00pPa30BaAHHEM.

5.2. 3agBUTENU HMMEIOT MPaBO Ha MOJy4YeHHE HHGPOPMAIUU U JOKYMEHTOB, HEOOXOIMMBIX IS
000CHOBaHUS U PACCMOTPEHUS )KATOOBI.

5.3. Tlony4yarenu yciyru UMEIOT MPaBO OOPATUTHCS C )Kamo0oil JIMYHO, HAMPaBUTH OOpaIleHHE B
MUCBEMEHHOU (hopme b0 B 3MEKTPOHHOM popme.

5.4. B xxanoGe B 00s3aTebHOM MOPSAKE yKa3blBaeTcs (pamMuiusi, UMs U OTYECTBO JOJIKHOCTHOTO
nuna (eciii OHM W3BECTHBI), pelieHne, nelcTBre (0e31eiCTBIE) KOTOPOTO 00XKaIyroTCs, (hamuims,
HUMsI, OTY4ECTBO (TIOCIEeHEEe — TPU HAJIWYWHW) JIMIA, TOJAIONIETO >Kajaoly, MOYTOBBIA aapec, IO



KOTOPOMY JIOJDKHBI OBITh HalpaBlIEHbl OTBET, YBEIOMIIEHHE O Iepeagpecaly >XKanoObl, CYTh
XKaJoObl, INYHASL IOJIKCh U J1aTa.

5.5. K xanobe mnpuiaralorcs KOMHH JOKYMEHTOB, IOATBEPKMAOIINX HW3IIOKEHHBIE B HEl
0OCTOSITENILCTBA, A TAKXKE MPUBOIUTCS NEPEUCHB NPUIIAraeéMbIX K HEl JOKYMEHTOB.

5.6. Eciu 1OKyMEHTBI, HMMEIOUIME CYIIECTBEHHOE 3HAUY€HHE ISl PACCMOTPEHUS KaJoObl,
OTCYTCTBYIOT MJIM HE HNPUIOXKEHbI K jkajole, pelleHue NpUHUMaeTcs Oe3 ydyera JI0BOJOB, B
HOJTBEPXKIEHUE KOTOPBIX JOKYMEHTHI HE MPEICTaBIIEHBI.

5.7. OcHOBaHMs [UIs OTKA3a B PACCMOTPEHUU KAJI00bI 110 CYILECTBY:

— eciM He coOIoAeHbI TpeOoBaHus, ycTaHOBIEHHBIE MyHKTaMu 5.3 u 5.4 Tlopska,

— €CJM JIUIO yXKe 00palianoch B MyHULUNAIBHBIA OpraH yIpaBlIeHUs 00pa30BaHHEM HIIU B
Cyn ¢ anoboii Ha Te ke JeiicTBus (Oe3melicTBHE) W Takas jkamoba mMpUHATA K
PacCMOTPEHHIO WJIM 10 HEH BEIHECEHO PEIICHNE;

— ecnm xanmoba TOAaHa JIMIOM, MpaBa, CBOOOABI WM 3aKOHHBIE WHTEPECHl KOTOPOTO
00’KayeMbIM pelIeHueM, JeiicTBUeM (Oe31eCTBIEM) HE OBUIH 3aTPOHYTHI.

5.8. Cpok paccMOTpeHus KajloObl B TEUEHHUH MATHAAATH pab0UMX JHEW CO THS €€ perucTparui.
5.9. B caydae, ecnu npu pacCMOTPEHHMM KajloObl TpeOyeTcsi MPOBECTH IPOBEPKY, TO CPOK ee
paccMOTpeHMs MPOJUIEBAETCs, HO He Oojiee yeM Ha IATh pabouyMX JHEH co JHsS ee perucTpaluy Mo
pELICHUIO PYKOBOAMUTENS MYHMLHMIIAIBHOTO OpraHa ympasieHus oOpasoBaHueM. O MpoasieHHH
CpOKa pacCMOTPEHHUS >KaJoObl 3asBUTENb YBEJAOMIISETCS NHCbMEHHO C YKa3aHUEM IpUYUH
MPOJICHHUS.

5.10. Ilo pesynpTaTaM pacCMOTpPEHHUs >KanoObl PYKOBOAUTENb (KypUPYIOIIUNA 3aMECTUTEh)
MYHHUITUTIAIEHOTO OpTaHa yIpaBJiIeHUs 00pa30BaHUEM JOJDKEH:

— npu3HaTth JedcTtBus  (Oe3delcTBHE)  JTOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOIO  3a
MPEOCTaBICHUE MYHHIUTIAIBHOW YCIYTH, COOTBETCTBYOIUM llopsinky W OTKa3aTh B
YOBJIETBOPEHUH KAJIOOBI,

— npu3Hath  JeictBus  (Oe3gelcTBHE)  JTOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOIO  3a
MPEOCTaBIEHNEe MYHUIIUTIAIILHOW YCITYTH, HE COOTBETCTBYIOIIUM [10pSIIKY TOTHOCTBIO WIIH
YaCTUYHO U yJOBIETBOPHUTD KaJ00y MOJTHOCTHIO MM YAaCTUIHO.

Konwust pemeHust HampaBisieTcsi 3asBUTENIO0 HE IO3JHEE JHS, CIEAYIOIIETO 3a JHEM TNPUHSTHS
pemeHwusi, B mucbMeHHOU (popme. 1o jxemanuio 3asiBUTENS] HANpPaBISETCs MOTHBHPOBAHHBIA OTBET
0 pe3y/bTaTax PacCMOTPEHUS HKajI00bl B 3JIEKTPOHHOH (opme.

5.11. B ciydae y10BIE€TBOPEHUS KaJIOObI MOJHOCTBIO MM YaCTUYHO PYKOBOJIUTEND (KYpPUPYIOLIHiA
3aMEeCTHUTENb) MYHHUIIMIIAIBHOTO OpraHa YHpaBieHHs oOpa30BaHHEM OINpeAessieT Mephl, KOTOphIe
JIOJKHBI OBITH IPUHATHI B LENSAX YCTPAHEHUS BBIBICHHBIX HAPYIICHUH.

5.12. JleiictBus (0e3aeiCTBIE) U pEIIeHNs MYHUIIMIIAIBHOTO OpraHa yIpaBlieHus 00pa3oBaHuEM, a
TaKkXKe JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a IPEIOCTABICHUE MYHHIMIIAIBHOW YCIYTH, B
IOCYyneOHOM TOpsiIKE MOTYT OBITh Takke O0XKaJoBaHBI B BBIIIECTOAIIMA OpPraH WU
BBIIIECTOSIIEMY JJOPKHOCTHOMY JIHITY.



[Tpunoxenue 1. O6paser kanoObl Ha HapylieHUe TpeboBanuit [Topsaka MyHUITUTIATEHON YCITyTH

(Ooaxcnocms, DUO pykoeodumens)

oT

(DUO 3as6umens)

Kanoda nHa Hapymienue TpedoBanmii [lopsiika MyHHIIUIIAJIBLHOM YCJIYTH
H, b
(PUO 3aseumens)
MIPOKUBAIOIINM 110 aapecy ,
(unodexc, 20poo, ynuya, dom, keapmupa)

MOJJat0 XKao0y OT UMEHH

(csoezo, unu @HUO nuya, komopozo npedcmasisem 3a16umeis)
Ha HapyuieHue lopsiaka MyHUIIUIIAIBHON YyCITIyTH

JIOTTYIIEHHOE

(HaumeHOBaHUe OpeaHUu3ayUL, OONYCIMusulell HapyuleHue cmaioapma)
B YaCTH CJICAYIOUIUX TPEOOBaHUI:

(onucanue napywienus, 8 m.4. Y4acmHuKy, Mecmo, 0ama u pems ukcayuu HapyuieHus)
(onucanue napywienus, 8 m.4. Y4acmHuKu, Mecmo, 0ama u pems ukcayuu HapyuieHus)

(onucanue Hapywerus, 6 m.u. Y4acmHUKU, Mecmo, 0ama u 8pemst PUKCayuu HapyueHus)
Jlo MOMeHTa 1ToJau¥ HACTOSIIEH Kao0bl MHOO (MOMM JJOBEpUTENIEM) OBLIIH UCTIOIH30BAHBI CIIETYIOIIHE
CII0COOBI 00’KaIOBaHMS BBINICYKa3aHHBIX HAPYIICHUI:
obparreHue K COTpyTHUKY OpTraHU3aIlNH, OKA3hIBAIOIIEH yCIyTy (ma/uer)
oOpalleHne K pyKOBOJHUTEII0 OpraHU3alliy, OKa3bIBAIONIeH yeyry  (ma/Her)
Jis moATBepKACHUS IPEACTaBICHHOW MHOM HH(POPMALIUK Y MEHSI UMEIOTCA CIICAYIOIINE MaTepHalIbL:
1. OdunmansHOE MUCHMO OpPTraHU3aIluK, OKa3bIBAIOIIEH YCIYTY, O MPEINPUHITEIX Mepax 1o Gakty

TIOJTYYEHUSI KATOOBI (ma/mer)
2. OdunuanbHOE THCHMO OPraHU3alKH, OKa3bIBAIOIEH YCIIyTy, 00 OTKa3e B yIOBJIETBOPEHUH
TpeOOBaHMIA 3asBUTEIS (na/ner)
3. Pacrincka B MOJTy4eHUH KaIO0BI, TIOAMTMCAHHAS PYKOBOJUTEIEM
OpraHM3alli{, OKa3bIBAIOIIEH yCIIyTy (na/mer)
4.
5.
6.
Konuu nmerommx 10KyMeHTOB, yKa3aHHBIX B II. 1-3 mpuiaraio K skano0e (ma/uer)
Jl0CTOBEPHOCTH MPENICTABICHHBIX MHOKO CBEICHUI MOITBEPIKIALO.
[)4(0)
noonucey

KOHTaKTHBIN TenedoH dama




[Tpunoxenue 2. biiok-cxema npeaocTaBICHUs] MyHULIIUTAIBHON yCIyTH

3asBUTEIb

\ 4 \ 4
OO6parieHue Ha VYcTHOE oOpatieHue [TuceMenHoe obpanienue (JIMYHO,
Enunerit mopran (IMYHO WM TIO MOYTOM, B T.4. JJICKTPOHHOH, C

HUCITIOJIB30BaHUEM C
rOCyAapCTBEHHBIX U TenedoHny) M CpeCTB
MyHHLMITATbHBIX (akCUMUIIBHOM CBSA3H)
ycayr
A 4

[Ipuem u perucrpanus
JIOKYMEHTOB OT 3asIBUTEJISI

PaccmoTrpenue nucsMeHHOTO
oOpallleHus 3asiBUTES

\ 4

OTBET NOKHOCTHOTO JIMIIA, COJIepKAIUN HHPOPMAITUIO O
MYHHIUITAIBHON yCIIyTe

A 4 A 4

[Tomy4yenue 3asaButenem nupopmaiu 06 00pa3oBaTENbHBIX MPOTPAMMAX U
y4eOHBIX IJIaHaX, pa00YnX MPOTrpaMMax yueOHBIX KYpCOB, MPEAMETOB, TUCIIUILIAH
(MopyIieit), TOJOBBIX KalleHAApHBIX YIEOHBIX Tpadrkax, B 00pa30BaTeIbHBIX
YVUPEKICHUSIX, PACTIOJIOKEHHBIX HA TEPPUTOPUN MYHHUITUTIATILHOTO 00pa30BaHUs.
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